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Welcome Letter



Dear Parents and Students,

Welcome to the Lafayette Classical Academy! We are pleased
you have chosen a classical education and are convinced that you
have made an excellent choice. At Lafayette, we strive to orient
ourselves to the good, the true, and the beautiful. Our students
are guided in their pursuit of these highest things not only by
knowledgeable teachers in the classroom, but also by the minds
and masters who have contributed to the Great Conversation
from the beginning of history to the present day. The study of the
Western Tradition and participation in this Great Conversation is
a key premise of a classical education, as both are integral to
living well as rational, virtuous human beings.

A second premise of a classical education is that we seek to educate the whole person. It is our
mission not only to provide an excellent academic education, but also to cultivate in each student
a virtuous character, for “a little learning is a dangerous thing.” We expect our students to be
honest, respectful, responsible, grateful and courageous in their daily lives. As virtuous habits
form the core of a classical education, each student is held to high moral and academic standards.

We know that elevating the minds and characters of our students is by its very nature an arduous
undertaking, but nevertheless it is an undertaking in which we at Lafayette delight. We are
excited to share with you the joy inherent in challenging ourselves to become better men and
women and grow in excellence and virtue. Beginnings, however, are by their nature the hardest
part of any undertaking. While a certain amount of discomfort as we grow is to be expected, if
you have concerns about your child's progress, we encourage you to speak with his or her
teachers to ensure that we are all working for the benefit of your child's intellectual and moral
growth. It has been our experience that our students grow to delight in being challenged. They
rise to the tasks we give them, and they astound us, themselves, and their parents with an
eloquence, learning, and maturity that is often beyond their peers. The years between
kindergarten and graduation at Lafayette will be full of wonder as our young students grow
intellectually, socially, and morally to become men and women of excellence and virtue.

It is our promise to you that we will do all we can to nurture our students’ minds and hearts.
Together we can guide them through the challenges of childhood and help them rise to overcome
the challenges of a world we cannot predict. We teach our students how to engage with the great
minds of the Western Tradition. It is our hope that both you and our students will delight in the
content and the character that form the foundation of a Lafayette education. We are grateful to
have you as part of the Lafayette family.

Sincerely,
Katy McKinney
Founder/Head of School
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I. History, Mission, and Philosophy

What’s in 2a name? Lafavyette Classical Academy

Years ago in my family’s homeschooling days, we happened
upon a children’s book that moved me to tears and inspired our
whole family. In Jean Fritz’s Why Not, Lafayette, we made the
acquaintance of the young Marquis de Lafayette who was so
taken with the struggle of the American colonies to gain
independence from Britain, that he sailed from his native France
and arrived on the Georgia coast in 1777, ready to pledge his
fortune and service to the American war effort. Over the course
of the next four years, Lafayette’s aid proved indispensable to
the Continental Army, earning him respect as a hero not only in
the newly independent United States, but also in France.
Lafayette earnestly believed in “freedom for all mankind” and he
worked tirelessly for the rest of his life as a staunch opponent of
slavery and unjust rule.
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Fifty years after the start of the American Revolution, John Quincy Adams invited Lafayette to
return to the United States for the anniversary celebration. This legendary hero of the Revolution
was celebrated in every state as he made a year-long grand tour of the young country he had
served in his youth. In the fifty intervening years, Lafayette had sought to extend constitutional
government and democratic systems to France. Lafayette had survived numerous coups,
massacres, and political purges. He had suffered imprisonment, solitary confinement, and exile
for his ideas and pursuit of liberty. Over the course of his final year in the United States,



Lafayette not only celebrated the young nation’s past as he visited Revolutionary War
battlefields and paid tribute to George Washington’s grave, but he also witnessed the growth and
promise of a successful future as he listened to young Daniel Webster’s speeches, traveled by
steamboat, and held five-year-old Walt Whitman.

Among the numerous gifts Lafayette returned home with was soil from Bunker Hill, so that he
might be buried in American soil. True to his wishes, when Lafayette passed away, his son,
Georges Washington, sprinkled his father’s casket with that American soil.

As I saw the profound effect this story had upon my family, I reflected that not one of us had
learned about Lafayette in school. In large part due to Lafayette’s contribution to the Republic in
those embryonic years, we lived in a free and democratic country. So why had I not known
about Lafayette until now? He had been a celebrated hero for over a century in America by our
ancestors! How did his memory get lost between generations? As I finished the last chapter, |
choked back tears; tears that I was only now learning about this man; tears of gratitude for his
sacrifices in the name of liberty; tears that my family had been inspired to be better men and
women because of his example. It is in honor of this man that we named our school Lafayette
Classical Academy.

We remember Lafayette’s dedication to liberty for all mankind in our school crest. The key is a
replica of the key to the Bastille, a French castle turned prison where one might wait the rest of
one’s life for a just trial. When the Bastille was torn down, the French presented one of those cell
keys to Lafayette, who in turn sent it to George Washington as a mark of his gratitude and
respect. At Lafayette Classical Academy, the key also symbolizes the liberation of the mind
through knowledge. We honor Lafayette’s dedication to his homeland with a French shield,
adding stripes from the American flag to represent his love for the country of his adoption. The
wreath of olive leaves has been used for millennia to symbolize prosperity and victory.

We are proud to bestow a copy of Why Not, Lafayette? with each family that joins Lafayette as
this book profoundly changed me and my family and provided the inspiration for our beloved
school’s name. It is my hope that reading this book with your family will be only the beginning
of the enlightenment one experiences as the result of learning together. Learning together is a gift
to your whole family.

Thank you for joining us on this journey!
Mrs. Katy McKinney

Lafayette Classical Academy’s Framework

The underlying philosophy of Lafayette Classical ﬁ HirLspALE COLLEGE
Academy is inspired by and created in collaboration
with, Hillsdale College, located in Hillsdale, MI. .
Lafayette Classical Academy was also modeled after K—l 2 Educatlon
several other classical schools: The Classical Academy AN AMERICAN CLASSICAL EDUCATION
of Sarasota in Sarasota, FL; Atlanta Classical Academy
in Atlanta, GA; Veritas Classical Academy in Marietta, OH; and Oakdale Academy in Waterford,
MI. The writings of Dr. T.O. Moore, along with the following books have helped lay the




foundation for Lafayette Classical Academy: Cultural Literacy by E.D. Hirsch, Jr., Why Johnny
Can’t Tell Right from Wrong by William Kilpatrick, and The Core by Leigh A. Bortins.

Mission and Philosophy: Education Grounded in Virtue

A coherent and unified philosophy is necessary to establish a stable school and will guide in
everything from policies and procedures to discipline and school culture. The mission of
Lafayette is to provide an excellent K-12 education which develops the academic potential of
each student through a classical, liberal arts curriculum while cultivating in them a virtuous
character.

It is our philosophy that all students benefit from a rigorous, content-rich educational program
that develops academic potential and personal character. Lafayette Classical Academy will
provide an environment that fosters academic excellence through the habit of thoroughness, the
willingness to work, and the perseverance to complete difficult tasks. Through a traditional,
liberal arts curriculum, students will be prepared to become active, responsible members of their
community.

Education has two purposes: the acquisition of knowledge and wisdom, and the cultivation of
virtue. Firmly anchoring students in the four cardinal virtues — prudence, temperance, justice and
fortitude -- enables them to recognize and love what is good, true, and beautiful. Lafayette
Classical Academy’s environment is designed to echo the virtues found within our curriculum as
we strive to teach our students strength of character through our own words and example.

II. Community Roles

Board of Directors

Lafayette Classical Academy (Legal Name: Classical Academy de Lafayette) is a non-profit
501¢3 corporation governed by a Board of Directors (BOD). While it is best practice that the
BOD is not involved in the daily management and operation of the school, it is the responsibility
of the BOD to approve the annual budget, set tuition rates annually, approve any budget changes
over the course of the year, and annually evaluate the performance of the Head of School.
Additionally, the BOD will ensure that the mission and goals of Lafayette are carried out through
routine strategic planning.

Head of School

The Head of School is the intellectual, academic leader of the school and is responsible for the
discipline, moral culture, and financial priorities of the school. He or she implements the
curriculum as per the BOD’s direction and the school’s license agreement with Hillsdale
College. The Head of School makes final decisions on staffing and curriculum and is
accountable to the BOD.




Teachers

Teachers are the heart of the school. Lafayette teachers are expected to act professionally as they
carry out Lafayette’s academic mission in their classrooms. In the classroom, the teacher is the
authority. Outside of the classroom, teachers continually strive under the guidance of the Head of
School to improve themselves as educators in the liberal arts and as masters of their own
academic disciplines. Each teacher has his or her own teaching style which sets the tone for the
class. While teachers are encouraged to enlist parental support and volunteers in the classrooms,
teachers have the ultimate responsibility regarding the direction and scope of the class. All
teachers accept responsibility for teaching the entire curriculum, both content and skills, in line
with the school’s philosophy and mission.

Parents

At Lafayette, parents are an invaluable influence of a child’s education. Additionally, parental
support of the school's academic and moral mission is essential. The educational environment
created in the home will establish the foundation for learning. To that end, the school expects
parents to model a love of learning and respect for virtuous character in the home. It is also
imperative that parents support their children by knowing the expectations laid out in the
Handbook. It is the parents’ responsibility to provide distraction-free time each day for studying
or homework, and to help their child start the day well with enough sleep, a good breakfast, and
a punctual arrival at school. Over the course of the year Lafayette provides parents with
opportunities to meet with teachers at Back to School Night and Parent Teacher Conferences, as
well as opportunities to share in the joy of learning through our Curriculum Days and other
enrichment events.

Students

The aim of Lafayette is to teach students. “Student” is derived from the Latin verb studeére,
which means “to give attention to” or “to pursue.” Students, then, are diligent in and zealous for
their studies. We expect students to live up to their name by being active participants in their
own education. Students must take full advantage of the lessons prepared by their teachers and
open their minds to the opportunities and challenges that await them. All policies regarding
student conduct and discipline flow from this general principle: students must fully engage in the
education Lafayette offers them.

Parent and Student Agreement

As parents of a classical student, we understand that the education of our child is not the sole
responsibility of the school, and agree to the following principles, which will help our child to
achieve his or her full potential:

e Uphold the virtues taught at Lafayette and reinforce them at home: Temperance,
Prudence, Fortitude and Justice

Set time aside each day for our child to study

Encourage and model reading of great literature

Limit screen time and spend more time engaged as a family

Hold our child to a standard of excellence in everything he or she does

Support the Lafayette community and virtues it endeavors to uphold



e Have great conversations with our child about great things
e Seek out the good, the beautiful and the true

As a student of Lafayette, I understand that my education is my responsibility, and I will work
with excellence in all I do to help ensure that I achieve my full potential. As a student of
Lafayette, I agree to:

e Live by the virtues I am taught and see modeled at Lafayette: Temperance, Prudence,
Fortitude and Justice

Set aside time each day for study and the reading of great books

Limit my screen time and spend more time engaged with my family

Support my fellow students and teachers at Lafayette

Participate with my parents and family in having great conversations

Do my best in everything, constantly striving for excellence

Seek out the good, the beautiful and the true

Always behave as a lady or gentleman

Uphold the Lafayette Honor Code (adopted from Hillsdale College’s Honor Code):

A Lafayette student is honorable in conduct, honest in word and deed,
dutiful in study and service, and respectful of the rights of others.
Through education, the student rises to self-government.

IT1. Admissions and Enrollment

Admission Requirements

For all students admitted to Lafayette, that person and his/her parents must subscribe to the
school’s mission and philosophy and agree to abide by the educational policies and regulations
of the school.

Lafayette’s Nondiscriminatory Policy states that Lafayette Classical Academy admits students of
any race, color, nationality, and ethnic origin to all the rights, privileges, programs, and activities
generally accorded or made available to students at the school. Students shall not be denied
admission based on physical disability unless this disability impairs the student’s ability to
successfully complete the school’s academic program.

Students expelled for drugs or violence will not be admitted to Lafayette. All other expelled
students will be evaluated on a case-by-case basis. Students who have been dismissed from other
schools will be interviewed by the administration before their application can be considered.

See your enrollment agreement for details on all Lafayette’s Admissions policies.

Student Records and Health Information

It is necessary for Lafayette to maintain extensive and sometimes personal information about
students and families. These records will be kept confidential in accordance with the law but



must also be readily available to Lafayette personnel who need the records to effectively serve
students.

The Head of School or designee will provide for the proper administration of student records in
accordance with law and will develop appropriate procedures for maintaining student records.
The Head of School or designee will arrange that all Lafayette employees are trained annually on
the confidentiality of student education records.

Students’ health information is a type of student record that is particularly sensitive and protected
by numerous state and federal laws. Student health information shall be protected from
unauthorized, illegal, or inappropriate disclosure by adherence to the principles of confidentiality
and privacy. The information shall be protected regardless of whether the information is received
orally, in writing, or electronically and regardless of the type of record or method of storage.

Directory Information and Student Information Release

Directory information is information contained in an education record of a student that generally
would not be considered harmful or an invasion of privacy if disclosed. Lafayette designates the
following items as directory information:
e Student's and parent’s name
Grade level
Participation in school-based activities and sports
Weight and height of members of athletic teams
Honors and awards received
Artwork or coursework displayed by Lafayette
Most recent previous school attended
e Photographs, videotapes, digital images, and recorded sound unless such
photographs, videotapes, digital images, and recorded sound would be considered
harmful or an invasion of privacy.

Certain “directory information,” including the student’s full name, address, and telephone
number, will not be released without parental consent except in class directories. Students’ first
names, participation in officially recognized activities and sports, dates of attendance, awards
received, and other similar information may be released without parental consent unless the
parent notifies the school. Student last names will not be listed with their pictures on the school
website or in Lafayette marketing publications.

Student Records Access

Parents and Eligible Students:

All parents will have the right to inspect their child's education records as allowed by law. As
used in this policy, a "parent" includes a biological or adoptive parent, a guardian, or an
individual acting as a parent in the absence of a natural parent or guardian. Lafayette will extend
the same rights to either parent, regardless of divorce, custody, or visitation rights, unless
Lafayette is provided with evidence that the parent's rights to inspect records have been legally
revoked. The rights of the parent transfer to the student once the student turns 18, or attends an
institution of post-secondary education, in accordance with law.




If a parent or eligible student believes the education records related to the student contain
information that is inaccurate, misleading or in violation of the student's privacy, he or she may
ask Lafayette to amend the record by following the appeals procedures created by the Head of
School or designee.

Law Enforcement:

Lafayette may report or disclose education records to law enforcement and juvenile justice
authorities if the disclosure concerns law enforcement's or juvenile justice authorities' ability to
effectively serve, prior to adjudication, the student whose records are released. The officials and
authorities to whom such information is disclosed must comply with applicable restrictions set
forth in 20 U.S.C. § 1232g (b)(1)(E).

If Lafayette reports a crime committed by a student with a disability as defined in the Individuals
with Disabilities Education Act (IDEA), Lafayette will transmit copies of the special education
and disciplinary records to the authorities to whom Lafayette reported the crime.

Law enforcement officials also have access to directory information and may obtain access to
student education records in emergency situations as allowed by law. Otherwise, law
enforcement officials must obtain a subpoena or consent from the parent or eligible student
before a student's education records will be disclosed.

Children's Division Access:

Lafayette may disclose education records to representatives of the Children's Division (CD) of
the Department of Social Services when reporting child abuse and neglect in accordance with
law. Once the CD obtains custody of a student, CD representatives may also have access to
education records in accordance with the law. CD representatives may also have access to
directory information and may obtain access to student education records in emergency
situations, as allowed by law.

Enrollment Cancellation and Tuition Obligation

Enrollment at Lafayette Classical Academy represents a binding financial commitment for the
full academic year. As stated in the Enrollment Agreement, the School relies upon each
enrollment in making financial commitments, including “the employment of teachers, the
payment of leases, the purchase of literature and materials,” and therefore “tuition payments
cannot be cancelled or reduced.” Should a family withdraw a student, cancel enrollment, or
otherwise discontinue attendance after executing the Enrollment Agreement, the financially
responsible party remains obligated for the full annual tuition, and “tuition will not be refunded
nor payment obligations reduced.” Lafayette Classical Academy reserves the right to enforce the
terms of the signed Enrollment Agreement and pursue collection of any unpaid tuition or other
amounts legally due to the School.
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Overdue Tuition Accounts

Timely tuition payments are essential to the financial health and smooth operation of Lafayette
Classical Academy. When an account becomes overdue, the following progressive measures will

apply:

1-30 Days Past Due: A $25 late fee will be added to the outstanding balance, and the financially
responsible party will receive written notice requesting prompt payment.

31-45 Days Past Due: Additional monthly late fees will apply while the balance remains
unpaid. The student may be restricted from extracurricular activities, field trips, and other non-
academic events, and the School may request a meeting with the family to discuss the balance
and establish an appropriate payment plan.

46+ Days Past Due: The student’s enrollment will be suspended or withdrawn until the
outstanding balance is paid in full. To reinstate enrollment, the family must satisfy the full
outstanding tuition obligation; Lafayette Classical Academy will no longer carry or finance the
delinquent balance. Families may seek third-party tuition financing, including through America’s
Christian Credit Union. Academic records may be withheld as permitted by law, and unpaid
balances may be referred for collection or legal action.

Families experiencing financial difficulty are encouraged to communicate with the School as
early as possible so that available options can be discussed before an account becomes seriously
delinquent.

Tuition Payment Requirements for Returning Families

Families with a prior history of significant or repeated tuition delinquency, including failure to
fulfill agreed-upon payment arrangements, may be required to pay 60% of the annual tuition
obligation prior to the student beginning classes as a condition of enrollment or re-enrollment.
The remaining balance must be paid according to a payment schedule established by the School.
A student may not begin or continue attending classes if the required advance payment or
subsequent scheduled payments are not made. The School reserves the right to establish
additional payment conditions when a family’s prior payment history presents a significant
financial risk to the School.

IV. Academic Policies

Academic Standards and Educational Priorities

Lafayette upholds high academic standards for all students regardless of background, socio-
economic status, and ability. Our curriculum is content-rich, following the classical education
model, with provisions to challenge all students to fulfill their individual academic potential.
Students follow the defined curriculum and must earn promotion and graduation, the
requirements of which meet or exceed state standards. Teachers monitor student success via class
work, regular assignments, and various assessments.
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Lafayette desires that all students receive a classical education in the liberal arts with the
following educational priorities over any type of extracurricular activities:

e Basic cognitive skills in reading, writing, and mathematics

e (Core subjects, including English grammar and composition; literature; history,
geography, and government; physical and biological sciences; mathematics

e Study of the Latin language and fine arts, including music and art

e Auxiliary subjects, including foreign languages, physical education, performing arts, and
additional social sciences.

Learning Environment:

Lafayette promotes a safe environment within the school and extra-curricular activities. To that
end, we cultivate positive relationships between the students, parents, and teachers, as success in
our rigorous academic program is heavily dependent upon student diligence and the united
support of parents and teachers. Out of respect for the members of our learning community and
dignity of the work we are all undertaking, we maintain a defined standard of appearance (see
Dress Code) and a regulated campus.

Curriculum

Hillsdale College’s K-12 Curriculum Program Guide guides Lafayette’s instruction. Rather than
relying solely on textbooks and superficial exposure, we defer to original sources and great
works and seek to deeply explore issues and texts while instilling in students sound analytical
thinking habits. The humanities program centers on a coordinated Western Civilization
sequence. Mathematics and science classes offer rigorous training in the fundamentals and
theories of these disciplines. Teachers deliver the curriculum under the direction of the Head of
School. Occasionally, Lafayette augments Hillsdale’s curriculum guide to exceed the standards
in a particular skill or subject. The Head of School determines these instances, while ensuring
that all skill areas in the school curriculum are taught.

Academic Textbooks and Supplies and Expectations:

Lafayette wishes to provide the best learning materials for its students. Materials that are loaned
or given to students are to be treated appropriately and responsibly. If materials given to a
student are lost or damaged, the student must pay for any replacements. If reimbursement has not
been made to Lafayette for lost or damaged materials, no further materials will be purchased or
issued to that student until the past due fees are paid. Most literature books will become the
property of the student with the expectation that they will use these annotated books to build a
library upon which the student can reflect, re-read and love over the years. By the time of
graduation, the student will have a robust classical library which can be enjoyed for years to
come. We hope these books become well-worn from use and reading, with underlined text and
notes in the margins.

Grading Policy

Grades are a useful tool to evaluate the extent to which a student has mastered a skill or course.
Lafayette assigns grades for all students, with a simple letter scale for grades K-3 and an
unweighted 4.0 A-scale for higher grades. Grade inflation is discouraged.
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Below are the letter grades for each grading scale and their score and grade point (if applicable)
equivalents:

GRADES K-3
GRADE Score
M - MASTERY 90-100
S - SATISFACTORY 80-89.9
N — NEEDS IMPROVEMENT 70-79.9
U - UNSATISFACTORY 0-69.9
GRADES 4-12
Grade Score Grade Point
Mastery A+ 97-100 4.0
A 93-96.9 4.0
A- 90-92.9 3.67
Proficiency B+ 87-89.9 3.33
B 83 -86.9 3.0
B- 80 -82.9 2.67
Satisfactory C+ 77-79.9 2.33
C 73 -176.9 2.0
C- 70-72.9 1.67
Unsatisfactory D+ 67 —69.9 1.33
D 63 —66.9 1.0
D- 60 —62.9 0.67
Failing F 0-59.9 0.0

Completed course grades in all grade levels are placed on the student’s permanent record. High
school students also have their cumulative grade point average (GPA) and total credits included
on their permanent record. Class rank and GPA are based on semester grades according to the
above. Grade points earned per class are weighted based on the credit weight of that class
(example: a semester-long course will count for 0.5 credits, relative to a full-year course's 1.0
credits earned). At the completion of a grading term, a grade of “incomplete” may be given
under special circumstances as determined by the Head of School and Lafayette administrators.

Lafayette believes in supporting a healthy dialogue between the parents and teachers throughout
the year, providing an informed support team for the child's success as a student and citizen, both
highlighting accomplishments and addressing struggles. Teachers' evaluations in the form of
grades (quantitative) and commentary (qualitative) is an essential element of this dialogue, as is
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parent engagement in the review of additional feedback given in semesterly conferences and
grade reports and being in open communication with the teachers.

Conferences and Report Cards

For students to be successful, both they and their parents should be informed of their standing in
class. In addition to the regular grading of assignments, once a semester parent-teacher
conferences will occur to discuss the student’s academic progress.

Arrangements for additional conferences may be made with your child’s teacher before or after
school hours. Conferences must be scheduled at least 24 hours in advance.

Student report cards are completed at the end of each semester. Report cards will be emailed to
parents within two weeks of the completion of each semester.

Promotion

Our primary goal at the elementary levels is solid literacy. A child cannot go on to more complex
studies without adequate reading skills. Promotion involves many factors to ensure students are
well equipped for the next grade. Specifically in literacy, students must read within one grade
level of their current grade as recorded at the end of year assessment to be confidently
promoted. Additional observations, along with formal and informal assessments taken
throughout the year, will help confirm literacy proficiency.

In grades 7-12, a student must maintain a cumulative 2.0 GPA in core courses (English, history,
math, science) to pass to the next grade level at the discretion of the teacher and the Head of
School. Students will not receive credit for failing any course. Students in grades 7-8 who do not
maintain a 2.0 GPA and/or fail any course may be subject to retention or dismissal at the
discretion of the Lafayette administration. Promotion in grades 9-12 will be based on credits
earned. Credits are earned by achieving a passing semester grade in each class enrolled. For high
school promotions, students need to earn a minimum core GPA of 2.0 for promotion.

Graduation Requirements
GRADUATION REQUIREMENTS

COURSE COURSE TITLES CREDITS

*Math In addition to meeting the credit requirements, 4
students must complete Geometry and Algebra II

Literature A classical Literature, British Literature, 4
American Literature, Modern Literature

Composition Composition (Freshman year) 1

*Science In addition to meeting the credit requirements, 4
students must complete Biology and Chemistry.

*History Western Civ I, Western Civ II, American 4
History, Modern European History

Foreign Language In addition to meeting the credit requirements, 3
students must complete 1 credit in Latin.

Fine Arts Fine Arts Comprehensive, Lessons in Wonder 1
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Personal Fitness/Health Physical Education 1

Philosophy Intro to Moral Philosophy, Moral & Political 1.5
Philosophy

Government American Government 0.5

Economics Economics 0.5

Additional Lafayette Senior Thesis, Logic, Rhetoric 2

Requirements

Electives Portrait Drawing/Painting, Composition and 0.5

Design (mixed media), Theory and Composition,
Vocal Ensemble, Orchestra, Piano, Band, Music
Theory, Poetry, Theatre
ToTAL CREDITS 27 credits
Grade Point Average 2.0
* Any course alterations may be made at the discretion of the school administration.

Homework

At Lafayette, we value family time and extracurricular activities. We also acknowledge that we
cannot accomplish our high standards of academic excellence without the aid of homework.
Homework is a fundamental part of our general academic program and is not given as busy
work. Homework helps develop a strong work ethic and personal organizational skills.
Homework’s immediate educational purpose is:

e To reinforce skills and concepts learned in class

e To develop study skills and habits

e To practice skills and knowledge in ways that are not readily accomplished in the
classroom

e To inform parents of what is being taught in the classroom

In addition to regular classroom assignments, we would like each young child to read, or be read
to, at least three times a week and preferably every day. As cited in 4 Nation at Risk, “the single
most important factor for determining whether children will go to college is being read to as a
child.” Going to college is not necessarily a goal for everyone but becoming a life-long learner
should be if one hopes to remain competitive throughout one’s lifetime. We believe that
becoming a competent reader is critical to being a good student and the first step to being able to
explore the world. By reading to your child, you encourage your child’s growth and strengthen
family ties. By making sure your child is reading at home you are directly contributing to his/her
education. Additionally, as you read in front of your children, you model good habits and
reinforce your expectations.

The estimated homework time allotted for each grade is simply a guideline. It is not black and
white as varying conditions exist when it comes to student capacity, subject matter, etc.

e Kindergarten: family reading time and practice of phonograms
e Grade 1: 10 minutes plus reading time
e Grade 2: 20 minutes plus reading time
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Grade 3: 30 minutes plus reading time
Grade 4: 40 minutes plus reading time
Grade 5: 50 minutes plus reading time
Grade 6: 60 minutes plus reading time
Grade 7: 70 minutes plus reading time
Grade 8: 80 minutes plus reading time
Grades 9-12: 90 to 120 minutes plus reading time

The designated times serve as guidelines and may vary depending on the work assigned on a
given day, the schedule, the student’s organizational skills and study habits, and the nature of the
assignments. Students are expected to learn how to use their time effectively to complete the
required work at each grade level. Parents are expected to support their children in this endeavor
by providing a suitable, quiet place to work.

Homework is an opportunity for practice or for acquisition of background material. Parents are
not expected to “teach” material to students. Assignments will be graded and handed back to the
students. Homework and quizzes are typically returned within one week and tests, papers and
projects are typically returned within two weeks. Occasionally this time frame may be altered
depending on the assignments and work schedule of the teacher.

Late Assisnments

All assignments must be turned in on time. “On time” is defined as being complete by the start of
class time. If an assignment is late, the student must still turn in the work the next school day,
though they will receive a 25% reduction in credit against what they earned on that late
assignment. If the work is not turned in on the day following the day it was due, the student will
earn a zero. For poor or incomplete work, teachers may require students to redo an assignment.
Whether such work receives any credit is left to the discretion of the teacher and may follow the
25% reduction consequence.

Study Skills

Lafayette provides the opportunity for all students to acquire effective study skills, which foster
academic mastery and encourage self-motivation. Teachers integrate instruction and evaluation
of these skills: such as time management strategies, research skills, and note-taking or annotation
procedures.

Academic Integrity

Lafayette’s mission is directed toward the cultivation of character and the development of
knowledge and skill. Cheating and plagiarism are contrary to that mission and to the habits of
honesty, diligence, and personal responsibility we seek to cultivate in our students. Cheating
includes all forms of academic dishonesty. Plagiarism is the use or appropriation of another
person’s words, ideas, or work and the presentation of them as one’s own.
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Lafayette’s teachers will provide students with appropriate guidance regarding plagiarism,
citation, and the permissible use of outside sources. Younger students who are still learning
proper citation practices and who act without an intent to deceive may, at the teacher’s
discretion, be given an opportunity to correct accidental plagiarism.

The use of artificial intelligence (AI) to complete academic work is considered

plagiarism. Students may not use Al tools to generate, write, rewrite, solve, summarize,
translate, answer, or otherwise produce any portion of an assignment that is submitted as the
student’s own work. Work submitted by a student should reflect the student’s original thinking,
knowledge, effort, and skill.

If a student knowingly engages in plagiarism or cheating, including the unauthorized use of Al,
or knowingly provides or receives unauthorized assistance:

e The work will receive a grade of zero.

e The student’s parents will be informed.

e Additional consequences may include resubmission of the work; loss of credit for the
assignment or course; a performance contract and/or parent conference; loss of class rank
or eligibility for academic honors, including cum laude, salutatorian, or valedictorian
recognition; suspension; or expulsion.

Cheating and plagiarism are unacceptable whether they occur on a homework assignment, paper,
project, assessment, or final examination and will not be tolerated.

Teaching Controversial Issues

Controversial issues are contemporary political or social problems, subjects, or questions where
there are important/strongly held differences of opinion. Controversial issues will be explored
only when relevant to some part of the curriculum in grades 9 through 12. When these subjects
come up, teachers will present a balanced, impartial view of the issue. Controversial issues will
not be discussed in elementary school.

Evolution:

Lafayette embraces a rigorous program in the natural sciences. In Biology, the school will teach
the theory of evolution as found in standard high school and college biology textbooks. The
theory of evolution is sometimes misunderstood. Much of evolution teaching concerns
adaptation of species to their environment and change over time. Many of these phenomena are
observable. A small part of evolutionary theory deals with the origins of life. This latter aspect of
evolution, to the extent it is taught, will be introduced to students briefly with circumspection; it
is not a central part of the theory.

Lafayette views science as continued research into the natural world to find the most plausible
explanations for natural phenomena. Lafayette does not view science as the only means of
understanding our world and encourages students' understanding of the world, through many
means including literature and their own religion. Lafayette teachers leave matters of faith to
students and their parents. The role of a classical teacher is neither preacher nor skeptic. We ask
our teachers, students, and parents to realize that a Biology class has a teaching purpose and is
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not the venue for philosophical or theological discussions on the existence of God or the activity
of God or His absence in the natural world.

Role of Parents and School in Relation to Human Sexuality:

We believe parents have the fundamental responsibility for their children’s education, which
includes areas of morality and sexuality. The school’s role, at most, is a supportive one. To this
end, Lafayette will not teach human sexuality nor the reproductive system in the lower and
middle schools, except as one of the systems of the human body in science class. The
reproductive system will be taught as a part of Biology in the Upper School grades, but a sex
education class will not be taught in the high school or in any grade. When topics of love and
marriage come up in class, they will be discussed within the context of a monogamous
relationship between two people of the opposite sex. Furthermore, employees will not discuss
their personal lives on such matters with students.

Children are naturally curious and need to get answers which are appropriate to their stage of
development. It is our expectation at Lafayette that because human sexuality is a part of the
whole human experience, it must be taught with circumspection and sensitivity. It is our belief
that parents are the best educators to carry out this teaching.

Teaching Human Sexuality at Higher Academic Levels:

Character education is an integral part of our program. Sexuality involves serious moral
decision-making. It is important to help children build the capacity to make and abide by sound
moral choices. In the upper school, themes that deal with sexuality may emerge from the reading
of a serious text, such as Anna Karenina or Brave New World or The Scarlet Letter. When these
topics do emerge from the curriculum itself, teachers will engage the material in a serious way. If
you wish to have your children opt out of such discussions, please be in touch with the class
teacher or Head of School.

Attendance and Check In/Out Procedures

School Attendance

Classical education is highly interactive and requires consistent and punctual attendance.
Because the classical approach relies heavily on classroom discussion among students and
teachers, most work done in class cannot be made up if a student is absent. For this reason,
parents should exercise prudence and make every reasonable effort to ensure that students do not
miss class, including restricting trips to the allotted breaks.

Parents must alert their student’s teachers and the front office for every day a child is to be away
from school. To notify teachers, please email your student’s teachers directly. To notify the front
office, email Attendance@lafayetteacademy.org. Please include your child’s name and the
reason for his or her absence in your email. Parents must make us aware of the child’s absence
before 8:15 a.m. on the day of the absence. If a parent fails to notify the office of a student’s
absence, the absence will be coded as unexcused.
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Whenever possible, families should schedule medical and dental appointments outside of school
hours. If a known extended absence is unavoidable due to an exceptional circumstance, parents
should notify the student’s lead teacher and the Head of School as soon as possible.

Following an absence, students are responsible for completing missed assignments and
coursework. Students will generally be allowed one school day for each day absent to complete
and submit make-up work.

Absences

Planned absence during the school term is highly discouraged. Any such absence must be
requested at least one week in advance and in writing. The Principal may require that the student
obtain comments from teachers about the impact of the absence before the request for an excused
absence can be granted, and may require evidence or a commitment that the time will be made
up in some way.

We discourage doctors’ and other appointments during the school day when avoidable. When
those appointments are unavoidable, students are responsible for any make-up work during their
absence. Assignments that are not made up, according to the time restrictions set by the teacher
and school, will be reflected in their grades.

In the Upper School, absences are calculated by course. In the Grammar School, missing two
clock hours equals one half-day absence and missing four clock hours equals one full day
absence.

Students must attend 90% of a class in order to receive credit for that class. This threshold
includes both excused and unexcused absences. If a student is not physically present in class,
regardless of the reason, the student’s total attendance percentage is reduced. Absences will be
referred to the School Leader.

Excessive Absences and Habitual Tardiness

Students who develop a pattern of excessive absenteeism or habitual tardiness may be subject to
administrative review, a parent conference, an attendance improvement plan, and other
appropriate academic or enrollment consequences.

A student who accumulates more than 10 unexcused absences during a school year may be
considered habitually truant. Habitual tardiness may also be considered in evaluating a student’s
attendance record, academic standing, promotion, and continued enrollment. Parents will also be
contacted.

The Head of School reserves the right to review individual circumstances and determine

appropriate consequences based on the student’s overall attendance pattern, academic progress,
and the nature and circumstances of the absences or tardiness.
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Late Arrival/Tardiness

Punctuality is paramount to success in school, career, and life. Lafayette fosters a learning and
working environment that fully supports this belief.

A student is tardy when the student arrives after the beginning of the school day at 8:05 AM.
Any student arriving at school after the session has begun must report to the school office. A
parent or guardian must accompany the student to the school office to sign them in. Failure to do
so will result in an unexcused sign-in.

A student who accumulates more than 10 unexcused tardies during a school year may be
considered in evaluating their attendance record, academic standing, promotion, and continued
enrollment. Parents will also be contacted.

Excused Tardies

A student’s tardiness shall be excused when the reason given is acceptable to the Head of School
or designee.

Excused Absences
The following will be considered excused absences:

e Absences for medical reasons

o Absences for documented mental or emotional disabilities, with a note from a doctor or
specialist

e Pre-arranged absences of an educational nature

e Automobile accident

e Important family events

e Attendance at any school-sponsored activity for which a student is eligible

o Bereavement (notify school if absence will extend beyond three days)

o Court appearances

o Religious holidays and observances

e The School may require suitable proof of excused absences, including written statements
from medical sources.

Unexcused Tardies

Absences are unexcused when parents do not follow the procedure to excuse absences noted
above, when a student is unaccounted for, or if a student does not make a reasonable effort to
come to school on time. Such absences are liable to disciplinary action, including reduced recess
or after school detention or suspension.

Students will not receive credit for homework and assignments that they miss during unexcused
absences. An unexcused absence is defined as an absence that is not covered by one of the
foregoing exceptions.
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Each unexcused absence will be entered on the student’s record. The parents or guardian of the
student receiving an unexcused absence will be notified by the school of the unexcused absence.

These would include the following:

o Traffic

e Overslept

e Returned for forgotten items (i.e., forgotten books, lunch, money, homework, projects,
P.E. clothing, etc.)

o Late to class for talking in the hallway

o Forgetting materials for class

Reporting an Absence

It is paramount to student safety that we know where all students are during school hours on
school days. If your child will be absent, the parent or guardian should email the office at
attendance(@l afayetteacademy.org. It is also the parent’s responsibility to notify the child’s
teacher(s) of the absence. Students are not to report their own absences. Office staff will place a
call to parents for unaccounted absences if we have not been notified ahead of time.

Attendance Email: attendance@Lafayetteacademy.org
Office Phone: 636-329-9366

Pick Up/Drop Off

For drop off and pick up, students are to use the front entrance door only for safety reasons. All
other doors/entrances are OFF LIMITS for exit and entry by Lafayette students during the
school day (8:10AM - 3:30 PM) unless accompanied by Lafayette Faculty/Staff. Students riding
Lafayette’s shuttle bus will be escorted to the bus in the afternoons by Lafayette Faculty/Staff.

Students arriving at school by car need to be dropped off in front of the school in the car line.
Doors open at 8:00 and the car line continues until doors close at 8:10.

For after-school pickup, parents are requested to follow the same procedure as morning drop off.
In addition, parents are not permitted to park and walk into school for pick up after 3:00
pm unless authorized ahead of time by the office. This is necessary to help traffic flow without
interruption during the busiest part of the day. We thank you for your cooperation.

Authorized Pickups

In their enrollment information through our FACTS system, families submit a list of individuals
(grandparents, siblings, etc.) who are approved to pick up the student, in the event the parent
cannot.

Car placards with the student’s last name are distributed to each family at the start of the school
year. Multiple copies are given with the intent that they be shared with authorized pickups to
keep the pick-up process smooth. If you share a car placard with someone, then when that person
displays it in the car line, they will automatically be able to pick up that student. If a car placard
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is not displayed, then we will check to see if that person is on your approved pick-up list and ask
for a state-issued ID.

If your child is being picked up by anyone NOT on the approved pick-up list, you must inform
the office of the individual’s name 24-hours ahead of the pick-up time and give approval for
them to pick up your child. This includes other parents taking your child home for playdates,
parties, etc. If approval has not been sent to the office, and the individual is not listed on your
approved pickup, your child will not be allowed to leave until we have confirmed with you on
the phone or received written notice via email or signed note by the parent. We will confirm the
identity of the approved person by asking for a state-issued ID at time of pick up.

Student Check Out:

During the school day, students may only leave the school or playground once their parent(s)
have signed them out in the office. School-sponsored activities require a teacher or sponsor to be
responsible for the students. Students may leave an activity or event with another family
member and/or guardian only with prior verbal or written authorization given to the teacher or
Sponsor.

Lafayette is a closed campus, and students are not permitted to leave during the school day
except in the company of a parent/guardian, with parental permission via email or phone, or at
the discretion of the Head of School. This permission is granted for emergency or medical
reasons only. A parent/guardian must sign their child out at the office when leaving. If the
student drives themselves to school, their parent(s) still need to notify the office of a pre-
arranged appointment. The driving-student would then sign themselves out at the office. All
students must obtain an admittance slip from the office upon returning to school.

After School Activities/ Clubs:

There are many after-school activities for Lafayette students. If your child wishes to participate
in any after-school clubs, appropriate registration is required. Such activities are organized by the
Club Director and students sign up as clubs become available.

On Campus After School Hours:

If students are not participating in a scheduled event or activity, and are not accompanied by a
parent, they should not be on the school campus after dismissal. If students have not been picked
up by 3:45 PM, parents will be charged $1.00 for every minute they are late (max $30.00).
Students whose parents notify the office that they will be later than 3:45 PM will be sent to the
office and charged the applicable fees.

Students that have not been in attendance during the school day should not attend Lafayette
events on that day, unless approved by the Head of School.

School Events

Birthdays and Parties:
Parents may bring in store-bought or homemade birthday treats on their child’s birthday. *Please
consult the homeroom teacher regarding allergies/food restrictions. At the teacher’s discretion,
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the birthday celebration will occur either during recess, lunch, or the last 10-20 minutes of the
day. Invitations for birthday parties may only be handed out in class if a/l students in the class
are included. Exclusive invitations must be distributed outside of school.

Special events held during a part of the school day must be directly tied to the curriculum and
add to the instructional environment by conveying knowledge or an experience that supports the
curriculum.

Field Trips:

All field trips are directly tied to the curriculum and add to the instructional environment by
conveying knowledge or an experience that supports the curriculum. The Head of School and
field trip organizers work together to choose and plan meaningful field trips.

Extended Field Trips:

All field trips require the approval of the Dean of Literacy & Instruction. International field trips
also require the approval of the Head of School, and all students participating in any domestic or
international trip must receive Head of School approval. Upper-school field trips may include
required coursework and/or lesson plans. When academic credit is awarded, students will receive
a letter grade based on both the assigned coursework and their conduct during the trip. All
extended field trips must carry appropriate liability insurance protecting trip participants and the
School. Any additional liability coverage not provided under the School’s existing policy must
be included in the fees charged to trip participants. Adults attending field trips may be required
to register as School volunteers, which may include completion of background checks and
fingerprinting.

Student Social Activities:
All Lafayette social functions will have a faculty or staff sponsor and may have adult chaperones
present. There will be no approved Lafayette events outside the preceding guidelines.

V. Conduct and Discipline

Discipline Philosophy

A proper education prepares students for life and cultivates within them virtue and a strong
character. To accomplish this goal, there must be respect and mutual trust among students, staff,
and parents. To ensure each student is provided with a quality education, in a safe environment,
the following Conduct and Discipline code has been established.

Lafayette students are expected to be well-behaved, and show due respect towards themselves,
others, and institutional and private property. Our philosophy toward discipline is that the child
comes with what they need to be successful. It is Lafayette’s mission, while working in
partnership with the parents, to bring out the best in that child. Discipline policies and procedures
provide guidance and direction for acceptable behavior to develop a child’s own sense of self-
government.
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The goals of discipline at Lafayette are:

e Maintain a highly effective learning environment where students focus on gaining
knowledge with minimal distractions

e Provide students with rich opportunities to learn about themselves and others while
highlighting correlating character education and lessons

e Reinforce Lafayette’s commitment in treating all students with fairness, respect, and
justice

Any misbehavior of an individual student will not be singled out and used to “teach” the class a
lesson.

A student's disciplinary record will not be discussed with another student or parent. However,
other students or parents may be interviewed regarding an incident to discern the truth of a
situation.

Teacher’s Role:

Discipline must happen first in the classroom. A well-ordered and disciplined classroom
provides the best learning environment for all students. Teachers have the authority to implement
discipline in their classrooms that is consistent with the culture of virtue at Lafayette.

The Head of School will assist teachers in classroom management. This is especially important
as teachers work to maintain a positive atmosphere promoting an effective learning environment
in the classroom. Examples of in-class management and discipline may include:

e Character cards: (K-4 grades) Used to acknowledge areas where virtue has been
demonstrated appropriately, as well as missed opportunities in situations where students
could have demonstrated Lafayette’s virtues.

o Teachers will use character cards and stars will represent where virtue has been
demonstrated. These cards will be sent home daily (K-2) and weekly (3-4). Good
news will be shared on the character card or via the FACTS system.

o Stars will represent when a child has exceeded the expectation.

o X’s will represent when a child has missed the mark regarding misbehaviors or
other such infractions. Updates will be shared on the character card or via
email/phone call, if warranted.

e Merit System: (5-12 grades) Merits will be used to acknowledge situations in which
virtue has been demonstrated. Merits will be emailed via FACTS.

e Demerit System: (5-12 grades) Demerits will assist in holding students accountable for
their actions be it misbehaviors, tardiness, etc. Oversight will be provided by Head of
School.

Lafayette desires to educate all students who enter our school, expecting nothing less than the
best from each one. The activity of learning requires students to be attentive and respectful.
Students are expected to adhere to the Parent and Student Agreement and practice the
classical virtues. If a student does misbehave, the consequences for the infraction will be
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appropriate to the infraction. Teachers will consult with the Head of School if there are
questions as to appropriate consequences. If the act is repeated or habitual, the Head of
School may become involved with the discussion.

Head of School’s Role:

If it becomes necessary for a student to meet with the Head of School, the goal is a learning
opportunity for the student to implement a positive change in behavior. The process will involve
a discussion of virtue and the training of the heart. The Head of School will preserve the integrity
of the disciplinary process at Lafayette. He/she will model the classical virtues and consistently
treat students and their families with fairness, confidentiality, respect, and professionalism. The
Head of School is an essential part of a student’s character development and education at
Lafayette.

Student Guidelines for Behavior:
Students will:

Be polite and attentive.

Attend school consistently and take responsibility for making up any work promptly
when absent.

Bear the responsibility for his own conduct.

Respect the school’s atmosphere of learning by attending class and being prepared and
punctual.

Follow directions when they are given.

Follow all reasonable requests made by adults on the premises with a positive attitude,
and show respect for self, others, and property. Each student is expected to cooperate
with and respect the faculty and staff, including administrators, teachers, secretaries,
custodians, and any other people working in the school.

Students are expected to communicate in an acceptable tone of voice using an acceptable
choice of words.

Follow lunchtime, playground, field trip, lab, and individual classroom rules. Each
student is expected to adhere to school rules when participating in school-related events
on or off campus.

Adhere to the dress code.

Not use threats or intimidation against any other person.

Respect the health and safety of others, follow safety rules, and abide by not using
tobacco, alcohol, or other illegal substances.

Be dismissed by the teacher, not the bell or the clock.

Leave electronic devices at home (kindles (of any type), smart watches, cell phones,
music, games, etc.). Such items will be confiscated and returned under Lafayette’s
guidelines.

Students will not bring anything to school that could be used to harm another.

Bullying of any kind by a Lafayette student, whether on or off campus, will not be tolerated.
Students of Lafayette will be expected to set an example of excellence because they are
representatives of Lafayette Classical Academy.
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Lafayette is not responsible for loss, theft, or breakage of items brought to school. Fines will be
levied on parents for vandalism or theft committed by their child(ren). Fines will also be levied
for lost or damaged school property. Students may also be required to be involved in the
maintenance or repair of damaged property.

No Gum Chewing Policy

To help maintain a clean, orderly, and respectful school environment, gum chewing is not
permitted during the school day or at school-sponsored activities (unless specifically authorized
by a faculty or staff member). Students found chewing gum will receive a demerit and will be
asked to dispose of it immediately. Repeated violations may result in additional disciplinary
consequences. Students are also responsible for any damage or cleaning costs resulting from
improper disposal of gum.

Discipline Procedures

1) Pre-Emption Strategies

All students are explicitly taught and deliberately practice routines and rules in their first week at
Lafayette Classical Academy. Lafayette Classical Academy’s approach to discipline is rooted in
the formation of character. Discipline is intended to help students recognize the benefits or
consequences of their choices, repair harm when necessary, and grow in virtue, personal
responsibility, and self-governance. If distractions occur, teachers may use pre-emptive
reminders which may include:

a) Silent non-verbal: hand signal, eye contact, facial expression, shake head, or sharp pause.
b) Unnamed: “Ready position. Just waiting for 100% of attention.”
c¢) Named: “David, we listen so we can learn. Thank you.”

d) The teacher may use the appropriate character card, merit/demerit, office hours, or detention
procedure described below (pending the grade level).

At the beginning of each school year, students will spend time learning and practicing these
procedures. Because each classroom and situation is unique, teachers use discretion in how
these strategies are implemented. The process outlined above serves as the general guideline we
aim to follow.
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2) Consequences for Behavior

Grade-Level Behavior Procedures
Grades K—4
Rather than the merit/demerit system, students in grades K—4 use character cards.

e A star may be given to recognize positive behavior and virtuous character.

e An “X” may be given as a visual warning when a student “misses the mark”™ or does not
meet classroom/school expectations.

o If the same distracting behavior is repeated and a student receives three “Xs” during one
class period, the teacher may hold a restorative or reconciliation conversation with the
student. The student’s parent or guardian may also be included when appropriate.

o Specials teachers (music, PE, art, etc.) will use a separate form to provide feedback that
can be shared with the student’s classroom teacher.

e Students in grades K—4 do not receive formal merits or demerits.

Grades 5-6
Students in grades 5—6 use the merit and demerit system.

o Behavior concerns should initially be addressed by the classroom teacher using
appropriate reminders, redirection, and restorative conversation.

e A merit may be given to recognize outstanding character/behavior.

e A demerit may be given as a corrective reminder when a student makes a poor choice or
deviates from a school expectation.

e Upon receiving three demerits, the student will be assigned detention with the Head of
School.

Grades 7-12

Students in grades 7—12 use a restorative intervention process supported by Lyceum Office
Hours.

o When a student begins to struggle behaviorally, Office Hours should ordinarily serve as
the first informal intervention.

e During Office Hours, the student and teacher will discuss the concern and develop a plan
for improvement.

e When a student participates meaningfully in Office Hours and follows the agreed-upon
improvement plan, the associated demerits may be cancelled and will not count toward
detention.

o If the behavior continues, the student may be assigned detention with an appropriate
faculty member.

e Serious misconduct may result in immediate detention or a more significant consequence
without first progressing through Office Hours.
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3) Merits

A merit may be given to students in grades 5—12 when they demonstrate outstanding character.
Parents will be notified through the FACTS system. Reasons for a merit may include:

a) Doing what is right when it is unpopular or difficult: integrity.
b) Honoring what is good, true, and beautiful: honor and respect.
c) Treating others with dignity and fairness: respect and justice.

d) Fulfilling commitments and persevering through discouragement: perseverance and
fortitude.

e) Striving to do one’s best: excellence.
f) Serving others without being asked: service.
g) Helping others feel welcomed and included: hospitality.

4) Demerits

A demerit may be given to students in grades 5—12 as a corrective reminder for a poor choice,
violation of a school rule, or repeated failure to meet an established expectation. Parents will
be notified via email (but not through the FACTS system - just the email on file). Reasons for a
demerit may include:

a) Minor misbehavior in corridors or other areas of the school, including running or
inappropriate conduct.

b) Failure to meet uniform, attire, or grooming expectations.

¢) Arriving without required supplies.

d) Repeating a behavior after receiving a reminder from a teacher.

e) Passing notes during class.

f) Failing to complete or submit homework.

g) Disrupting or interrupting a lesson, including talking or whispering during instruction,
examinations, discussions, or silent practice.

5) Detention

Detention may be assigned following three demerits for the same or recurring behavior. It may
also be assigned immediately for:

a) Serious misconduct.

b) Severe refusal to follow instructions.

c) Deliberately disobeying a teacher.

d) Use or possession of a phone or unauthorized electronic device during the school day.
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e) A first offense involving cheating or plagiarism.

6) Serving Detention

Detention will ordinarily be served the following school day during the student’s lunch or recess
period. When more immediate intervention is necessary, the detention may be served on the day
it is assigned.

e Students in grades 5—6 will serve detention with the Head of School.

e Students in grades 7—12 will ordinarily serve detention with the appropriate faculty
member.

e The Head of School may participate in or oversee any detention when appropriate.

e During detention, the student will engage in a restorative conversation with the teacher or
administrator addressing the behavior.

e An appropriate faculty member will notify the student of the detention and provide
instructions regarding when and where it will be served.

7) On Call

An On Call intervention removes a student from a lesson and places the student in an alternative
supervised location to complete assigned work independently.

A student may be placed On Call for:
1. Receiving multiple demerits during one class period.
2. Detying or refusing to follow the direction of a teacher.
3. Continuing to disrupt the learning environment after repeated intervention.
Depending on the circumstances, the student may be seated in a supervised location outside the

classroom, or the Head of School may be contacted to remove the student. An On Call
intervention may also result in detention.

8) In-House Detention

In-House Detention is served for a minimum of one school day. The Head of School will
determine the number of days based on the seriousness of the conduct and the student’s
disciplinary history. Reasons for In-House Detention may include:

a) Failure to attend detention
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b) Serious misconduct, major incidents, or extremely inappropriate reactions
¢) Severe refusal to follow instructions

d) Major corridor misbehavior (e.g. pushing, tripping, shouting, kicking)

e) Discrimination or prejudice toward another student

f) Possession of forbidden items

g) Disrespectful behavior toward a member of staff

h) Receiving 6 or more demerits in one day

1) Multiple On Calls in one day

J) Theft, blackmail, physical violence, threatening behavior, intimidation, racism, bullying,
cyberbullying, Al use, drug or alcohol use, or smoking in any form.

9) Suspension
a) Persistent disruption and disrespect
b) Other serious misconduct toward a member of the school community or which
brings the school into disrepute (single or repeated episodes), on or off the school
premises
c) Extreme defiance
d) *Possession or use of weapons on school campus

*Exceptions may be made for firearms which are brought to school for expressly authorized purposes, including historical
demonstrations or approved Patriot Athletic Team demonstrations, only as approved by Head of School.

10) Expulsion
A recommendation for expulsion may be made in response to exceptionally serious conduct or
when previous interventions have failed to correct persistent behavior.
Any recommendation for expulsion will include a detailed report from the Head of School
documenting the incident, the student’s disciplinary history, and the alternative or restorative
measures taken before expulsion was recommended.

11) Student Success & Accountability Plan
The purpose of a Student Success & Accountability Plan is for those students who demonstrate
persistent behavioral concerns, but who desire to remain at and align with Lafayette Classical
Academy’s community expectations. The plan outlines specific support with the aim of
strengthening the student’s growth in the habits, conduct, character, and self-discipline necessary
to flourish at Lafayette Classical Academy. LCA desires to see each student succeed
academically, socially, athletically, and morally. The goal of the plan is not perfection. The goal
is consistent, measurable growth in the habits that allow the student to remain successfully
engaged in the classroom, receive correction appropriately, honor his teachers and classmates,
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and contribute positively to the school community. Such a plan provides clear expectations,
measurable benchmarks, consistent accountability, and structured support while allowing the
student the opportunity to demonstrate meaningful growth over time.

Daily, weekly, or monthly check-ins with the Head of School are required for students on a
Student Success & Accountability Plan. During these meetings, the student may review their
recent choices, feedback, merits, demerits, and personal reflections.

Graduation from a Student Success & Accountability Plan is merited only when appropriate
behavior has been demonstrable over a period of time at which it appears habits have been
established.

12. Confiscation of Cell Phones and Electronic Devices

Students may voluntarily store their phones upon arriving at school to avoid unauthorized use or
confiscation.

If a student uses or accesses an unauthorized electronic device during the school day—including
a phone, smartwatch, or laptop without prior approval—the device will be confiscated and stored
in a secure location. The device will remain in the front office until it is retrieved by the student’s
parent or guardian.

A device may be confiscated when:

1. TItis seen or heard on school grounds during the school day.
2. Itis found to be turned on or in use without authorization.
3. It otherwise causes a distraction or interferes with the school’s learning environment.

13. Administrative Discretion

No discipline policy can anticipate every circumstance. The Head of School reserves the right to
exercise professional discretion when determining the appropriate intervention or consequence.
Factors may include the student’s age, developmental needs, disciplinary history, the seriousness
of the conduct, the effect on the school community, and the student’s willingness to accept
responsibility and repair harm. The goal of all disciplinary action is to support students as they
learn to make wise choices, develop virtuous character, and become increasingly self-governing.

Recess Guidelines

A primary focus of our teachers and staff is to ensure that we provide our children with a safe and
caring learning environment during school. We also strive to have outside time for our students
every day unless inclement weather prohibits it.

Students are expected to display the four virtues of fortitude, prudence, temperance, and justice
during recess time.

Physical Contact:

There is to be no physical contact between students. Additionally, wrestling, tackling, pushing,
or the like — inside or outside of the building - is not tolerated. We also enforce our strict No
Public Display of Affection (PDA) expectation on the school grounds.
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Sticks/Rocks:
Students are not allowed to pick up sticks or rocks during recess. We have plenty of playground
balls, hoops, jump ropes, etc. Sticks and rocks too quickly lead to problems.

Weather:

On hot weather days (heat index of 90 degrees or higher), students are expected to wear weather-
appropriate clothing and stay hydrated during recess/PE. This is somewhat subjective and is up
to the recess coordinator or PE teacher on duty. We have established the following procedures to
safeguard students when hot weather approaches:

e Heat Index at or below 104 degrees Fahrenheit = Normal recess will be held (with extra
water breaks and shade)
e Heat Index at 105 degrees Fahrenheit or higher = Indoor recess will be held

On chilly days (temperature below 50 degrees), students are expected to wear jackets or coats on
the recess fields/PE areas. This is somewhat subjective and is up to the recess coordinator or PE
teacher on duty. For days below 50 degrees, jackets or coats should be worn outside. Consistent
with this commitment, we have established the following procedures to safeguard students when
cold weather approaches:

e Temperature/Wind Chill at or more than 15 degrees Fahrenheit = Normal recess will be

held
e Temperature/Wind Chill below 15 degrees Fahrenheit = Indoor recess will be held

Required Gear for Cold Weather Outdoor Recess

e  Warm Coat

e Hat

o Mittens/Gloves
o Kindergarten should attach mittens with mitten clips.
o Link to mitten clips if you do not already have them.

Snowy Days — Required Gear

When snow is on the ground, children must have the appropriate gear. A child that does not have
the required gear on snowy days will have to stay on the blacktop during recess. They may also
be required to stay inside at the office.

e  Warm Coat
¢ Hat
o Mittens/Gloves
o Kindergarten should attach mittens with mitten clips.
o Link to mitten clips if you do not already have them.
e Snow Boots
e Snow Pants
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Weather Conditions Requiring Indoor Recess
¢ Rain/Stormy weather
o Grass areas are too wet to play
e Temperature/Wind Chill below 15 degrees
The decision to go outside or not will be up to the Head of School or Recess Duty Supervisor.

Indoor Recess

Students will be allowed to play board games and other activities in the room(s) that is being
supervised for indoor recess. Students will have this time to relax and visit with other students.

Even though it is recess time, students are expected to use indoor voices, not run, and follow the
directions of the recess duty supervisor(s).

Social Media/ Technology

The expectation for Lafayette teachers, students and parents is that while they are associated with
Lafayette, that they emulate a virtuous character. Interactions on social media are no exception.
We expect that the items posted and discussed on social media sites by individuals associated
with Lafayette maintain a high level of excellence and are in accord with our school culture and
virtues. Members of the Lafayette community will be held accountable for questionable,
malicious, or inappropriate conduct found on social media sites. Teachers are expected not to
interact with minor Lafayette students through social media.

Penalties for Inappropriate Actions:
Discipline for violation of social media conduct will follow our discipline policy.

Technology:

At Lafayette, the training and cultivation of the mind is our highest goal. Children need a well-
trained mind built upon a foundation of knowledge upon which to rest their skills. Our aim is for
Lafayette students to think logically and articulately through the reading of great texts and deep
discussions. At Lafayette, our students are focused on the instructor and what is being discussed
in the class, not engaged with a screen. The use of technology will be minimal and only used as a
tool to enhance instruction.

Cell Phone, Smart Watches, and Other Personal Electronic Devices — Student:

Personal electronic devices are part of our everyday lives, though they can be a distraction to the
student in a school setting. Students are not permitted to have cell phones on their person during
school hours. If a child has to have a cell phone, it should be off and kept in their backpack.
Laptops will only be utilized in middle/upper school for standardized testing, research, and
typing papers (the latter usually done at home). Students are asked to leave all other electronic
devices at home. Electronic devices not permitted at Lafayette include:

e iPad, tablet
e smart watches

33



e carbuds

e carphones

¢ Kindle (of any type)

e cell phones

e audiobooks, etc.
If a student needs to use a phone, they may come to the office and use the school phone. Parents
may always reach their student by calling the office.

We refer teachers and parents to Amusing Qurselves to Death by Neil Postman and The Shallows
by Nicholas G. Carr as supporting references for our philosophy on technology.

When students are asked to do research, specific websites will be given by the teacher to the
student, so that students are not relying upon random searches with unreliable information.

Al Policy

Our task as a school is to train the minds and improve the hearts of our students through the labor
of learning. Because of this, we are deliberate in our approach to technology. In the grammar
school and early upper school grades, we set technology almost entirely aside, choosing instead
to cultivate attention, memory, wonder, and the habits of conversation that form the foundation
of a liberal arts education. The work of handwriting (ordering and articulating thought), reading
from a printed page, speaking in class, and struggling with arithmetic develops the mind and
heart in ways that no digital interface can replicate. In our high school, students are gradually
introduced to certain technologies in moderation, but always as tools that serve their learning
rather than replace it.

Artificial intelligence (AI) brings this question of how we appropriately interface with
technology to the fore. The danger in education is not that Al exists, but that it tempts students to
avoid the very struggle that strengthens them. As Jonathan Haidt reminds us, human beings grow
strong only through “desirable difficulty”. We are antifragile, becoming stronger through the
challenges that build resilience and maturity. When students let machines do the thinking for
them, they incur what scholars call cognitive debt: the appearance of knowledge without its
substance. The result is a weakened memory, diminished understanding, and a hollowed sense of
ownership in their own work.

For this reason, our school has adopted the following policy, which is included in our standards
of academic honesty:

Plagiarism also occurs when students use an Artificial Intelligence (Al) platform, like ChatGPT,
to generate work that they present as their own, without attribution. As with any source, even
lightly edited responses produced by Al without proper citation constitute plagiarism. Beyond
dishonesty, such reliance creates a form of cognitive debt, students bypassing the struggle that
strengthens memory and understanding, leaving their minds weaker rather than stronger and their
hearts less resilient. Since education depends on honest effort and the cultivation of a student’s
own capacity, students are expected to complete their work through their own study, reasoning,
and expression.
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We ask for your partnership in upholding this standard. Please help your children resist the easy
but empty path of outsourcing their work. Encourage them instead to do what is right and accept
the responsibility that true freedom (through self-governance) requires. Our mission is not to
prepare students for tests, but to form civic virtue and moral character: habits of honesty,
perseverance, humility, and fortitude. These are the qualities that make free men and women, and
they cannot be borrowed or imitated. They must be earned.

Virtual Classes

Occasionally, there may be students who need to take a class virtually. If this is the case,
students are permitted to bring a laptop to school or use a school computer to conduct that class.
They may also need the use of earbuds/earphones should such classes be conducted outside of
the classroom.

Dress Code

Purpose of the Dress Code:

A strong correlation exists between student appearance and the perception of excellence.
Lafayette Classical Academy students are required to dress and groom themselves in a way that
aligns with our philosophy of maintaining a learning environment focused on the development of
each student’s academic potential, personal character, and leadership skills. All members of the
faculty and staff are to dress professionally.

Daily reinforcement of strong personal habits promotes courtesy, the honor of self and others,
modesty, and discipline. Adherence to the code diminishes economic and social barriers between
students; increases a sense of belonging and school pride; encourages good judgment; models
good citizenship and encourages all to be their best self.

All Lafayette Classical Academy students are expected to be in school uniform during school
hours and during all school activities and events unless otherwise specified. Attire which attracts
undue or negative attention, or which infringes on the rights or values of others is not considered
to be in the spirit of the dress code not only for students, but also for staff and parents visiting the
campus. Attire is expected to be clean, in good condition, business-like, and properly sized to fit.
Uniform pieces should be clean and in good condition. Torn, faded, or improperly sized clothing
is not conducive to our school's professional atmosphere.

Full-dress uniforms are worn on Mondays. Everyday uniforms are worn Tuesdays — Fridays.
Students are allowed to wear their full-dress uniform any day of the week; however, everyday
uniforms cannot be worn on full-dress days (Mondays). For those weeks when school is not in
session on a Monday, we will not have a full-dress day. At the Head of School’s discretion, other
full-dress days may be announced (e.g., Veterans Day, Grandparents Day, etc.). The school crest
must always be visible when inside the school.

Any medical or religious concerns or limitations that might preclude meeting the uniform
guidelines should be brought up with the Head of School to determine if reasonable
accommodations are necessary.
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Uniform Policies

Uniform Policies Specific to GIRLS:
Uniform Board Girls K-4

Uniform Board Girls 5-8

Uniform Board Girls 9-12

e Shirts - Buttoned to one button below top. Must have a collar and be tucked in.

e SKkirts, Skorts, and Jumpers - As a general guideline, skirts, skorts, and jumpers are to
be worn no higher than the top of the knee when standing up straight with the arm
hanging straight down. They must be modest length, and the waistband must not be rolled
over. The top of skirts and skorts must be worn within one inch of the natural waist.

e Jumper (K-8) - Worn with approved uniform shirt. Jumper may be worn with NAVY
blue shorts, tights, or leggings underneath (especially in colder months). Black leggings
are not permissible.

e Ties - Girls in grades 5-12 are required to wear the conventional necktie assigned to their
grade level. Ties must be cinched to the top of the shirt and not hang loose or askew.
Bow ties are not permitted for girls.

e Sweaters, Cardigans - Approved uniform shirt must be worn underneath a Lafayette
sweater or cardigan at all times.

e Belts - Must be worn with pants and shorts. Black belt only, plain in color and design,
and it must not dangle. Belts are optional for students in kindergarten and first
grade.

e Pants and Shorts - Must come within one inch of the natural waist. Long pants should
be below the ankle. As a general guideline, shorts are to be worn within 3” of the knee
cap. Short shorts are not permitted.

e Shoes - Everyday Shoes can be canvas, tennis or leather sneakers, Mary Jane, or T-strap
shoes, or cowboy boots (navy or royal blue, black, gray, white, brown, or red). Other
non-distracting colors are permissible. Heels must be 1 inch or lower for grades K-8 and
2 inches or lower for grades 9-12 (Please reference the shoe guidelines on the school’s
website. No light ups/ no roller shoes.) All shoes must be clean, in good repair,
comfortable and conceal the foot completely (i.e., with closed toes and heels). Sandals,
“Crocs,” moccasins, boots (with the exception of cowboy boots), “UGGS,” or ballet flats
are not acceptable. Shoes must remain snug and secure. Soles must be substantial enough
to avoid injury. For students not yet able to tie shoes (Kindergarten students), please
consider Velcro shoes to help the student demonstrate their independence. Students are
expected to be able to tie their own shoes sometime within their first-grade year. Please
see shoe guidelines on the school’s website.
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Socks and Hosiery - Navy blue or white (not royal blue or black) tights or navy leggings
can be worn under skirts, skorts, or jumpers if desired. Girls are required to wear white
or navy-blue knee socks with Full Dress (Monday) uniforms when leggings are not
worn. Socks must always be worn. Crew, dress, trouser, ankle socks and knee socks are
acceptable with Everyday (Tuesday — Friday) uniforms. Thigh-high hosiery is not
permitted.

Undergarments — Neutral camisoles for undergarments are acceptable. Bras are required
for girls for whom support is necessary for modesty. Shorts should not be visible under
hemline with no visible logo and must be navy blue or black in color.

Hair - Hair accessories should be minimal, appropriate for an academic environment and
not distracting. Headbands (i.e., navy blue, red, white, gray, or plaid matching our school
colors) or other non-distracting colors are permissible. Classic plaid headbands purchased
from Lands’ End are also acceptable.

Jewelry/Accessories - Necklaces and bracelets should be discreet and simple, not wider
than '2 inch and no bright colors. Necklaces should not be long enough that it would
cause a hazard for the child at recess or PE. Eyeglasses may not be overly ornate and may
not be shaded indoors or otherwise restrictive to the vision. Earrings are permitted so
long as they do not dangle more than ’2” below the ear lobe (for safety reasons). Multiple
earrings, nose rings/piercings or any other piercings or gauges are not

permitted. Watches are permitted if they only function as a watch, are discreet, simple in
design, and are without logos. “Smart” watches, watches that play games, or watches that
have other functions such as a calculator, pictures, etc., are not permitted. Watches are
not to make any noises. Items such as hats and sunglasses may be worn only when
outdoors.

Cosmetics - Hair dye of non-natural colors and press-on nails are not permitted.
o Girls K-6™ - Nail polish should be a neutral, skin tone color only. Make-up not
permitted.
o Girls 7th - 12th grades may wear nail polish of any color, excluding black. Make-
up which is natural, conservative and light and should be virtually invisible.
“Natural make-up” may include light mascara, light blush and lip gloss.

Outerwear - All outerwear, backpacks, and bags need to be school appropriate for all
ages. Outerwear (non-Lafayette uniform attire) is not to be worn inside the building and
should be removed as soon as is practical when entering the school. Hoodies (considered
Spirit Wear) are outerwear and may not be worn inside the buildings unless otherwise
specified.

Other - No visible tattoos are permitted. Any tattoos acquired before admission to
Lafayette Classical Academy will be dealt with on an individual basis. No hats, no
scarves and no bandanas are permitted indoors. Pungent colognes or perfumes which may
cause distraction or allergic reactions are not permitted.
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Uniform Policies Specific to Boys:
Uniform Board Boys K-4

Uniform Board Boys 5-8

Uniform Board Boys 9-12

e Shirts - Buttoned to one button below top. Must have a collar and be tucked in.
e Vests, Sweaters - Approved uniform shirt must be worn underneath.
e Cardigans - Sleeves must not extend past the wrists and cover the hands.

e Ties - Boys in grades 5-12 are required to wear the conventional necktie or bow tie
assigned to their grade level on Full Dress days (Mondays). Boys in grades K-4 may wear
the optional navy blue bowtie if they choose. Ties must be cinched to the top of the shirt
and not hang loose or askew. Blue bow ties can be purchased here.

e Pants and Shorts - Must come within one inch of the natural waist. Long pants should
be below the ankle. As a guideline, shorts are to be worn within 3” of the knee cap.

e Belts - Must be worn with pants and shorts. Black only, plain in color and design, and
they must not dangle. Belts are optional for students in kindergarten and first grade.

e Shoes - Everyday Shoes can be canvas or leather sneakers, oxfords, cowboy boots or
loafer shoes. Heels must be one inch or lower. Shoes must remain snug and secure. Soles
must be substantial enough to avoid injury. For students not yet able to tie shoes
(Kindergarten students), please consider Velcro shoes to help the student demonstrate
their independence. Students are expected to be able to tie their own shoes sometime
within their first-grade year. Please see shoe guidelines on the school’s website.

e Hair - Hair accessories are not permitted. Hair must be kept above the collar and out of
the eyes. Only natural colors are allowed. Hair styling or coloring arrangements which
are disruptive, or distracting are not permissible. No facial hair permitted.

o Jewelry/Accessories - No earrings or gauges are permitted. Eyeglasses may not be
shaded indoors or otherwise restrictive to the vision. Watches are permitted if they only
function as a watch, are discreet, simple in design, and are without logos. “Smart”
watches, “look-alike” smart watches, watches that play games, or watches that have other
functions such as a calculator, pictures, etc., are not permitted. Watches are not to make
any noises. Items such as hats and sunglasses may be worn only when outdoors.

e Cosmetics - None permitted.
e Quterwear - All outerwear, backpacks, and bags need to be school appropriate for all

ages. Outerwear (non-Lafayette uniform attire) is not to be worn inside the building and
should be removed as soon as is practical when entering the school. Hoodies (considered
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Spirit Wear) are outerwear and may not be worn inside the buildings unless otherwise
specified.

Other - No visible tattoos are permitted. Any tattoos acquired before admission to
Lafayette Classical Academy will be dealt with on an individual basis. No hats, no
scarves and no bandanas are permitted indoors. Pungent colognes or perfumes which may
cause distraction or allergic reactions are not permitted.

Concert Dress (for specific field trips or school activities):

Girls: Non-Lafayette dresses/skirts are to be worn at or below the knee and are not to be
skintight. The fabric should be loose enough that a bodily form is not overly
distinguishable. Blouses should be modest without a low-cut neckline, hose or knee-high
socks required with dress shoes, heels should be no more than 1.5 high, and no makeup
permitted (K-8). Under-garments or straps must not be visible and must therefore be skin-
toned or of similar/lighter color. With white blouses/shirts, undergarments must be solid
white; no other colors, prints or designs are permitted. Long sleeve undergarments under
short sleeve shirts are also not permitted.

Boys: Navy, gray, khaki, or black slacks required, collared shirt, tucked in, and matching
tie. Socks should be navy, dark brown or black. Shoes should be leather, oxfords or loafer
shoes. Belt should match the shoes (if possible).

Ordering Information:
From the LandsEnd.com site, you can find Lafayette site by:

Clicking on “School Uniforms” at the center of the homepage.

Click the “Find Your School” link on the bottom left side.

Search by school name and city: Lafayette Classical Academy, Lake St. Louis, MO or
enter Lafayette Preferred School Number: 900182189

Search by gender and your child’s grade level.

Customer service can be reached at 1-800-469-2222.

Students not following the dress code will be referred to the Head of School. Potential
consequences include:

Students may need to borrow appropriate Lafayette uniform wear from the used uniform
inventory. These clothes can be borrowed for the day with the expectation that they will
be returned to school the next day, washed and ready for use.

Students may be issued demerits for dress code violations.

Students may be required to call home and parents must bring the appropriate uniform to
school before the student is allowed to return to class.

Repeated violations may result in further consequences.

This dress code is for the benefit of ALL our students. Parents, please help your older students
set a good example and keep your school clothes shopping within our dress code parameters.
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Exceptions:

Special event days have been pre-scheduled and approved by the Head of School. This may
involve wearing costumes or clothing other than the Lafayette uniform. Students participating in
Scouting programs who wish to wear the Scouting uniforms on meeting days, may do so with
approval from the Head of School.

Backpacks, Book Bags and Totes:

Backpacks, book bags, and totes are not considered technically a part of the school uniform.
However, they are expected to be clean, in good condition, and appropriate for a school
environment. For safety and space reasons, wheeled backpacks are not permitted.

Lost and Found Items

Parents are encouraged to label all clothing and school items at the beginning of the year. Lost
clothing, notebooks, lunch boxes, and other items will be placed in the lost-and-found box
located in the main office and kept for two weeks. Unclaimed lost-and-found items will be
included in Lafayette’s used uniform sale, given to a local charity, or thrown away. Books will
be returned to the classrooms. Valuable items will be kept in the main office for safekeeping, and
identification will be required for their return.

V1. Health and Safety

Lafayette considers safety of vital importance. Emergency plans have been developed and
teachers have undergone training in safety and procedures.

Parental Responsibility

To ensure safe management of your child, please notify the office of all changes to your child’s
address, phone number, emergency numbers, and parent work numbers as soon as such
information has changed. It is vital that the office has up-to-date information in case of personal
or school emergencies. It is the parent’s responsibility to keep this information updated.

Security Checks

The school may exercise its right to inspect all backpacks, packages, parcels, and closed
containers entering and leaving the premises. Students possess the right of privacy as well as
freedom from unreasonable search and seizure as guaranteed by the Fourth Amendment of the
U.S. Constitution. This individual right, however, is balanced by the school’s responsibility to
protect the health, safety, and welfare of all its students, and to ensure compliance with school
rules. School employees may conduct searches of property or persons when they have reason to
suspect that the health, safety, or welfare of students or staff may be endangered.

Visitors

For the safety of our students and staff, all visitors must report to the main office upon arrival
and present a valid form of identification. Visitors can be turned away if they are not authorized
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by the office and lack a specific purpose for being at the school. Upon admittance, visitors will
be issued a visitor badge, which must be worn for the duration of their time in the building.
Visitors will be signed "in" to start their visit and signed "out" when they are finished.

Tornado

When the weather warning sirens are sounded, children will be kept at school and cared for until
the “all clear” signal. Lafayette has a defined emergency response plan in place which includes
getting the students promptly to our verified shelter in place areas. PLEASE DO NOT CALL
THE SCHOOL OFFICE DURING THIS TIME. An email/text will be deployed as soon as we
know the status of the students, faculty and staff.

Emergency Drills

During the school year Lafayette will conduct emergency drills. Fire, tornado, and intruder drills
will take place. Students and staff practice these drills to ensure everyone is aware of what to do
and where to go in case of an emergency. Should a real emergency take place, parents would be
notified as quickly as possible as to the status of the students within the school. Emergency
supplies of water and food are on the premises should students need to spend a night at the
school.

Emergency Dismissal

Should an emergency dismissal occur, parents will be contacted through our automated school
wide notification system called FACTS. Please review with your child what they need to know
in case the normal course of action does not take place as it relates to early dismissal. There will
be staff members who stay on site until all students have been picked up by their approved
contacts. If you are unable to pick up your child, then please alert the office as soon as possible
and let us know of any changes to your child’s pick up procedure.

General Health Guidelines

It is the responsibility of the parent to notify administration in writing of a student’s health
concerns or needs. Records will be requested from other schools for transferring students, but
this does not absolve parents from the responsibility to notify administration of health concerns.

Limited health services are available at Lafayette. Please do not bring your child(ren) to
Lafayette if they display signs of sickness. Lafayette’s health office is staffed by the office staff.
We do not have a registered nurse on staff. It is the parent’s responsibility to notify the office if a
child has been injured at home and may need special considerations at school. Keep school
records up to date, especially phone numbers and emergency contacts!

If a child is absent from school due to illness, the parent is asked to call the school office before
8:00 a.m. on the day of the absence. Parents may coordinate picking up their children’s missed
classwork at teachers’ discretion.

Students-showing signs of contagious illness may not come to school. If a parent administers
medication related to the presenting condition/illness, please keep your child home until
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they are symptom-free for at least 24 hours. If your child demonstrates symptoms of illness at
school, the parents will be contacted to immediately pick up their child. The child may not return
to school until he or she is symptom-free for at least 24 hours. If your child has been ill and taken
to see a physician, please provide a note from the doctor that indicates when the child is safe to
return to school.

Never send a child to school who is obviously sick or exhibiting the following:

e A severe cough, earache, vomiting, a fever over 100 degrees (must be fever free for 24
hours without fever-reducing medication).

e A child not fully recovered from a contagious disease. Proof of treatment may be
required

e Scabies, or other parasite infection until treated.

e Conjunctivitis (“pink eye”), a cold in the eye, or other eye infection.

e Diarrhea (more than three abnormally loose stools within a 24 hour period).

Any child with a temperature of 100 degrees or higher will be sent home. He/she must be fever
free for 24 hours without the use of fever-reducing medication (ibuprofen, acetaminophen)
before returning to school or attending after-school activities. Lafayette must have a way to
contact the family at all times during the school day.

Parents will be informed when a student reports to the office with a fever or has been injured
seriously. If a parent cannot be reached, school personnel will determine what action needs to be
taken. Any child with a fever will not be allowed to remain in the classroom and must be picked
up by a parent or designee. If a head injury or any injury requiring medical attention is sustained,
and if the parent cannot be contacted, the school will immediately call 911 for emergency
assistance.

Please inform Lafayette immediately of any new health information that may affect your child,
for example: diabetes, seizure disorder, asthma, new or changed medications.

A doctor’s excuse may be required for students missing more than one week of P.E. class.

Immunizations:

Missouri state law requires all students to be fully immunized or provide an immunization
exemption form. It is the parent’s responsibility to make sure their child has all required
immunizations before the first day of school or to turn in the immunization exemption form.
Immunization exemption forms are available from your local county health department.

Medications:

Parents are encouraged to give their child medication at home whenever possible. If a child must
take prescription medicine (including inhalers) at school, the medicine must be in the original
container (no baggies, foil, etc.) and must be labeled with the original prescription. This
includes name of child, name of doctor, name and dosage of medicine, and instructions on when
and how to take the medication. A CLASSICAL medication form must also be completed and
signed by the parent and physician. This is completed with the Non-Academic Coordinator and
medication forms may be obtained from the office or brought in directly from your physician’s
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office. All medication must be kept in the office. Medication orders must be renewed yearly.
Medication not picked up by the parent at the end of the school year will be discarded.

For non-prescription or over-the-counter medicine a medication form is not required. A parent’s
written request for authorization to administer the medicine must be submitted with the dose to
be given. Submit a completed “Non-Prescription Medication Form™ along with the medicine to
the school. The medicine must be in the original container with the label and seal intact. All non-
prescription medicine doses must be the same as specific directions outlined on the
manufacturer’s label. If the dose is greater than the manufacturer’s label, then a prescriber’s
order must be submitted. Lafayette retains the right to reject requests for administering medicine.

Lice and Nits:

If lice or nits are found to be present in a student’s hair, the student will be removed from class
and sent home immediately. The student will not be allowed to return to school until they are
found to be free of ALL lice and nits.

All students in class with the infected student will be checked immediately for lice, along with
any siblings of the infected student. Lafayette will notify all the families in the class of the
infected student, asking them to check their children at home. The anonymity of the infected
student will be protected, and teachers and administration will ensure that students understand
that this could happen to anyone.

Peanut Allergies:

If a student has a peanut allergy, it will be handled with the family individually. Lafayette is
happy to work with each child/family to make accommodations as necessary.

VII. Communication
Communication between school and parents is crucial for the overall success of the school.

Whether communication occurs through papers sent home, emails, or notes in the student’s
agenda, parents are expected to read them carefully.

School Cancellation Policy

Lafayette Administration will determine when to cancel school. The final decision will be up to
the Head of School.

Inclement Weather:

If classes are to be canceled for the full day due to inclement weather, notification will be sent to
the Lafayette parents, faculty, and staff via our emergency notification system and delivered in
the morning by 6:30 AM. On days when school is not in session because of inclement weather,
there will be no student-related activities in the school building, unless approved by the Head of
School.

If school is canceled part way through the day, parents will be notified via our emergency
notification system as soon as a decision is made with instructions as to how pickup should
proceed.
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Parent Communications to Administration, Faculty, and Staff

Parents may use any of the following ways to contact/communicate with Administration,
Faculty, and Staff of Lafayette.

Email

Note given to the front office

Voicemail

Face-to-face meeting (this must be scheduled in advance using one of the means above
and a 24-hour notice)

Conferences must be arranged at least 24 hours in advance to give the teacher time to prepare
materials. Parents who contact faculty or staff via email/phone, can expect to hear back from
faculty or staff generally within one school day. Please be mindful that certain times of the
day/year can be busier than others and grace may be needed for a response time.

Parent Grievances:

Lafayette firmly believes that adults must be models of good character even in the most difficult
situations. Should a parent have a grievance concerning a particular class or the administration of
the school, that grievance should be resolved using the following procedure. Issues that arise in a
particular classroom should always be addressed to the teacher first, since the teacher always has
more direct knowledge of the student than anyone else.

Grievance Procedure

The Teacher: If a parent has an academic, behavioral, or classroom-related concern, the first
step is to meet directly with the teacher in an effort to understand and resolve the matter
collaboratively. Out of respect for faculty schedules, conferences should be arranged at least 24
hours in advance whenever possible. Concerns should never be discussed or addressed with
students present, including the parent’s own child.

Teacher and Head of School: If a meeting with the teacher does not resolve the concern, the
parent should then schedule a meeting with the teacher and the Head of School. This process is
intended to ensure that concerns are addressed at the appropriate level and that all parties have an
opportunity to work toward a constructive resolution. Except in matters involving serious student
safety or other circumstances in which contacting the teacher first would be inappropriate,
parents are expected to follow this grievance process before bringing the matter directly to the
Head of School.

The Head of School: If the concern remains unresolved following the meeting with the teacher
and Head of School, the parent may request a separate meeting with the Head of School for final
administrative review. The Head of School will consider the matter, gather any additional
information deemed necessary, and communicate a final administrative decision. If the
appropriate steps in the grievance process have not first been followed, the Head of School may
refer the matter back to the appropriate individual or level for resolution.
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The Board of Directors: The Board of Directors is responsible for the governance and oversight
of the School and does not ordinarily serve as an appeals body for academic, disciplinary,
personnel, or other day-to-day administrative decisions. If a grievance remains unresolved after
the administrative process has been completed, and the concern involves the Head of School, an
alleged failure to follow established School policy, or a matter appropriately within the Board’s
governance responsibilities, the parent may submit the grievance in writing to the Board.

The written grievance should summarize the concern, the steps already taken to resolve it, and
the specific matter the parent is asking the Board to review. The Board will first determine
whether the grievance falls within its appropriate scope of responsibility and whether the
established chain of communication has been followed. The Board may uphold the
administrative decision, refer the matter back to the Head of School or another appropriate party,
or appoint up to two Board members to review the matter further and make a recommendation to
the Board.

At no time is it ever appropriate to speak to an individual board member regarding a
concern. Individual board members will not entertain such conversations. Rather they will ask to
have the parents submit their concern in writing.

VIII. Volunteers

Parental Involvement and Volunteering Policy

Lafayette is a private school. When parents can choose the kind of education they prefer for their
children, they find the necessary energy, time, and resources to devote themselves to this
education. Classroom volunteer activities are coordinated by Lafayette’s teachers/staff. All
volunteers with the school who will be spending time with students will need to pass a
background check through our federal system called MACHS and have a signed volunteer form
on file. If a background check is not on file and you wish to volunteer prior to having a
background check and fingerprinting completed, then an approved adult chaperone, with a
background check on file, must be with you at all times when students are present. Off-site
volunteers must be registered to ensure the safety of all Lafayette students.

The teacher has the primary responsibility and authority in their classroom. A volunteer working
in the classroom will need to work in harmony with the teacher and respect their
methods/authority. Volunteers who tutor a specific subject or skill may be required to receive
prior training.

Any grievance or concern a volunteer has with a classroom, teacher, or coach will be handled by
the procedures defined in this handbook. Under no circumstance is it acceptable for a volunteer
to confront a teacher/staff member about an issue when students are present.

As indicated on Lafayette’s volunteer form, volunteers may be removed for conflicts of interest

or violation of confidentiality. Volunteering is a privilege. The privilege of volunteering may be
removed if it is in the best interest of the school/students.
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Volunteer Confidentiality Policy

Volunteers may have access to sensitive information. Any information about students, grades,
faculty, etc. is to remain confidential. Volunteers may observe situations of a sensitive nature.
These are also to remain confidential.

If a volunteer has a concern involving something that is witnessed or overheard, it may only be
discussed with the faculty member or the Head of School. If a volunteer disregards this policy,
the privilege of volunteering may be revoked.

Chaperone Policy

The number of chaperones for an event will be established prior to the occurrence of the event.
Fees for the event must also be paid by the chaperone and are due at the same time as the
student’s fee for the event. If fees are not submitted on time, another chaperone will be chosen to
fill the vacancy. Chaperones are expected to attend to their assigned duties and model virtue at
all times. Violators of this policy will not be allowed to chaperone any future events. Chaperones
are also bound to the Volunteer Confidentiality Policy.

IX. Business Policies

Cash Receipt:

The adult sponsor of any activity in which funds will be received must designate at a minimum
one party to be responsible for the cash. The following must be done by the end of each school
day (3:30 PM) even if the collection is ongoing. If the activity takes place in the evening, the
following should be completed that same evening. The cash should be counted once and then
verified by a second party (one counter must be the adult sponsor) then turned in to and verified
by the office. If the office is closed, the cash is to be placed in the designated, locked location or
given to a designated Lafayette employee. An email notification should be sent to the main office
reporting the amount deposited and source of the revenue. The cash must be accompanied by the
Lafayette cash receipt form. Specific activities may be exempted from the policy by the treasurer
of the BOD or designee.

NSF Checks:

When a check is returned for NSF (non-sufficient funds), a $30.00 fee may be assessed for each
returned payment, and any banking fees incurred by the school may be added to the amount
owed. A returned check may also result in suspension of the payer's ability to submit future
payments by personal check.

Expense Reimbursement:

All purchases should be made by the school directly, as reimbursements to non-employees are
discouraged. In the limited circumstances under which reimbursement may be appropriate,
expenses submitted for reimbursement must have prior written authorization from the Head of
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School, and include original, itemized receipts. Sales tax will not be reimbursed, as Lafayette is a
tax-exempt non-profit organization under IRS code 501(c)3.

Violation of Established Policies:

Established policies exist to clearly communicate the philosophy and mission of Lafayette.
Policies are established to support the best interest of the school. Violation of established policies
creates situations that compromise the educational, philosophical, and/or fundamental mission of
the school. Prevention of policy violations is in the best interest of the school. Anyone who
experiences a violation of a policy is encouraged to notify the school Administration.
Administration will handle the violation at its discretion.
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